[Tpunoxenue Ne 9

NHCTPYKTHBHBIE MAaTepHajibl Jisl JHI, THPUBJIEKAeMbIXK IPOBEIEHUIO
UTOrOBOT0 COUMHEHMSsI (M3J10KeHMSs])

1. AHcTpyKIus AJ151 PyKOBOJAUTE/ISA 00pa30BaTeILHONH OpraHu3aunu

Ha sTane noaroToBKu K NpoBeAeHUI0 HTOTOBOI0 COYUHEHMS (M3J105KEHNS)

PykoBoguTenp  MOMKEH  O3HAKOMUTBCS C  HOPMAaTUBHBIMU  IIPaBOBBIMU
JOKYMEHTaMHU, PETJIaMEHTUPYIOLUUMHU POBEJCHUE UTOTOBOTO COUMHEHHUS (U3JI0KECHHS ):

HOPSAJKOM IIPOBEIEHUS MTOrOBOIO COYMHEHHs (M3JIOKEHHS)) HAa TEPPUTOPHUU
Psa3anckoii o0nacTu, onpeaeneHHbIM MUHUCTEPCTBOM 00pa3oBaHus Ps3aHckoi o0nacTy;

METOJIMYECKUMU  MarepuasamMu  PocoOpHam3opa,  peKOMEHIyeMbIMH K
WCIIOJIb30BAHMIO TIPU OPraHU3allUK U IPOBEJEHUU UTOTOBOTO COUMHEHMS (U3JI0KEHMS);

MHCTPYKLMEH, ONpeAesroned mopaIoKk paboTsl pyKOBOAUTENS 00pa3oBaTeIbHON
OpraHM3allui, a TaKKe MHCTPYKIUSAMHU, ONPEICNSIONUMHA TOPSAOK padboThl JIHII,
MIPUBJIEKAEMBIXK IPOBEACHUIO UTOTOBOTO COUMHEHHUSI (U3JI0KECHHS);

IpaBUJIAMHU 3aTIOJTHEHMSI OJJAHKOB UTOIOBOI'O COUMHEHUS (M3J10KEHU).

B nenax npoBeneHHss UTOTOBOTO COUMHEHUS (M3JIOKEHMS) He MO3Hee YeM 32 JIBe
HeJeJIM 10 Ha4ajia NMPoBeeHUs1 HTOrOBOIr0 COYMHEHUs (M3JI0:KeHHMSI) PYKOBOJUTEIIO
00pa3oBaTeIbHOM OpraHU3ali HEOOXO0IUMO:

OpraHU30BaTh PETUCTPALNI0 00YYaAIOUIMXCS, SKCTEPHOB JUIsl Y4acTHs B UTOIOBOM
COUYMHEHUH(U3JI0)KEHUHN) B COOTBETCTBUU C UX 3asBICHUSIMU;

OTpEeIUTh HM3MEHEHUs TEKYIIEro pachmucaHusi 3aHsATHil oOpa3zoBaTelbHOU
OpraHM3aluy B JHU MIPOBEACHUS UTOIOBOI'O COUMHEHUS (U3JI0KEHU);

1O/l TOJANUCh O3HAKOMHUTH CIIELUATUCTOB, NPHUBICKAEMBIX K MPOBEACHHUIO H
IIPOBEPKE MTOIOBOTO COUYMHEHUS (M3JI0KEHHs), O MOPAJKE NPOBEACHUS U IPOBEPKHU
UTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) HAa TEPPUTOPUU PA3AHCKOM 00JacTH, a Takxke
U3JI0)KEHHOM B METOJMYEeCKUX Martepuanax PocoOpHan3opa, pEeKOMEHIYEMBIX K
VCII0JIB30BAHMIO TP OPraHU3alliy U IPOBEJEHUU UTOTOBOTO COUMHEHUS (U3JI0KEHMS);

OpPraHM30BaTh O3HAKOMJICHME OOydYalomMXci W HUX pPOAUTENeH  (3aKOHHBIX
npencrasureneil) c¢ Ilamarkol © TOpsAAKEe TMPOBENEHUS HWTOTOBOTO COYMHEHHS
(3noxkenus) (cm. [punoxenne Ne 5).

He no3nHee yem 3a 1eHb /10 NPOBe/IeHUSI HMTOTOBOT0 COYMHEHUs (M3J10:KeHUs1):

IPOBECTU MPOBEPKY TOTOBHOCTH 0OOpa30BaTEIbHOW OpraHU3aluu K IMPOBEACHUIO
WTOTOBOT'O COUYMHEHHUS (M3JI0KEHHUS):

OTIPEJICIUTh HEOOXOAMMOE KOJMYECTBO Y4eOHBIX KAaOMHETOB B 00pa3oBaTEIbHOM
OpraHu3aluu JUIsl TPOBEJEHUS HUTOTOBOIO COUYMHEHMS (M3J0KEHUs) U paclpeiesuTh
MEXAYy HHMMHM YYaCTHUKOB MTOTOBOTO COYMHEHHUS (M3JIOKEHHUS) B MPOU3BOJIHLHOM
nopsinke (popma MC-04 «Crnmcok y4acTHHKOB MTOTOBOTO COYMHEHHUS (U3TIOKEHUsS) B
OO (mecte mpoBeneHUs)»), MpPU PACIPEAEIICHUN YYaCTHUKOB HMTOIOBOI'O H3JIOKEHHS
HEO0OXOJIMMO YYeCTb, YTO YYACTHHUKH, KOTOPBIM TEKCT ISl U3JI0KEeHUs BbigaeTcs Ha 40
MUHYT JJI YT€HHUSA, JOJDKHBI ObITh pacrlpezesieHbl B OTACIbHBIN yueOHbIH KaOMHET 1Jis
IIPOBEJICHUSI UTOTOBOTO M3J0KeHUs. Kareropmuecku HE pEeKOMEHIYETCsl pacupeneisTh
YYaCTHUKOB HTOTOBOTO M3JIOKEHHUS, KOTOPBIM TEKCT JUIsl HM3JI0KEHHUS BBIAETCS IS
yreHuss Ha 40 MHHYT, B OAMH y4eOHBIM KaOWHET BMECTE C yYaCTHUKAMH HTOTOBOTO
U3JI0)KEHUSI, KOTOPBIM TEKCT JUIsl WTOTOBOIO M3JI0KEHHUS 3a4UTBIBAETCS WJICHOM
KOMHCCHUH 10 NPOBEAECHHUIO UTOIOBOI'O COUMHEHHUS (M3II0KEHHUS);

NPOBEPUTH HAJIMYME MECTa JJIsi XpaHEHUS JMYHBIX Belleil y4aCTHUKOB MTOIOBOIO
COUMHEHUS (M3JI0KEHUS), KOTOPOE MOXKET OBITh OPTAaHU30BAHO B YUeOHOM KaOWHETe, Te
IIPOBOJUTCS] UTOTOBOECOYMHEHHE (M3II0KEHUE);



OpraHu30BaTh TMPOBEPKY pPabOTOCTIOCOOHOCTH TEXHUYECKUX CPEJICTB, CPEICTB
BUJICOHAOIOZICHUS B YUCOHBIX KaOWHeTax (B ciy4ae, €CIM Cpe/CTBa BUACOHAOIIONCHUS
YCTAHOBJIEHBI);

MIPOBEPUTH HAIMYHUE YaCOB, HAXOMAIIUXCS B TOJE 3PEHUST YYACTHUKOB, B KaXJIOM
KaOuHEeTe,C MPOBEJICHUEM MPOBEPKH UX PAaOOTOCIIOCOOHOCTH;

MOJTOTOBUTh YCPHOBUKM HAa KaXIOTO yYaCTHUKA HWTOTOBOTO COYMHEHUS
(m3nmoxennsi) (MMUHUMAJIBHOE KOJWYECTBO — JBa JINCTAa), a TaKXKe JOMOJHHUTEIbHBIC
YEepHOBUKH;

MOJIFOTOBUTH B HEOOXOAMMOM KOJMYECTBE HHCTPYKIIUU ISl YHACTHUKOB UTOTOBOTO
counHeHUs (M3TI0KEHHUS ), 3aYUTHIBACMbIC WICHOM KOMUCCHU IO TIPOBEJICHUIO HUTOTOBOTO
COUMHEHUs (M3JI0KEHMs) B yueOHOM KaOWHETe mepe]] HadalloM MPOBEACHHSI UTOTOBOTO
COUYMHECHHS (M3J0KEeHHS) (OJHA WHCTPYKIMS Ha OJMH YYeOHBIM KaOWHET) (CM.
[Mpunoxenue Ne 10);

MOJATOTOBUTh ~ WHCTPYKIIMM  JUIS ~ yYaCTHUKOB  WTOTOBOTO  COYHHCHHUS
(u3nmoskenus) (Ha Kaxaoro ydactuuka) (cM. Ipumoxenus Ne 11, 12);

o0OecreynTh TOJydeHHWE OJAaHKOB HWTOTOBOTO COYMHEHUS  (M3JIOXKEHUS) U
otueTHbIX popMm B PLHOM/MOVYO;

OpraHu30BaTh oOecrieyeHue YYaCTHUKOB UTOTOBOTO COYMHEHUS
opborpaduueckumMu  CIOBapsSIMU,  YYACTHUKOB  MTOTOBOTO  M3JIOXKEHUS  —
ophorpaduuecKUMU U TOJTKOBBIMH CIIOBAPSIMHU;

o0ecreynTh HaIWYUe HEOOXOMUMBIX TEXHHUYECKHX CPENICTB, IO3BOJISIONINX
OCYIIECTBUTh ayJHO3aIUCh YCTHBIX OTBETOB B CiIydae CJa4d HTOTOBOTO COUYMHEHUS
(M3MOKEeHMS1) YYACTHHUKOM COYMHEHHs (U3NIOKEHUs1) B yCTHOM ¢opme (Hampumep,
KOMITBIOTEP, OCHAIIIEHHBIM MUKPO(POHOM, TUKTODOH).

B nen» mpoBeneHMsi HTOTOBOI0 COYMHEHUN (M3J10:KeHHMs]) PYKOBOAUTEIb O0SI3aH:
MPOBEPUTH TOTOBHOCTH YUEOHBIX KaOMHETOB K MPOBEJCHUIO UTOTOBOTO COYMHEHUS

(u310XKEHUN);

NPOBECTH MHCTPYKTAX JIUL, TPUBJICKAEMBIX K IOPOBEACHUIO  UTOTOBOTO
COYMHEHUS (M3JI0KEHUs), 110 TOPSAKY U MPOLEAYype MPOBEACHUSI UTOTOBOIO COUYMHEHHS
(u310XKeHus):

pacnpesienTh YJIEHOB KOMUCCUU MO TPOBEJEHUI0 HUTOTOBOTO COYMHEHUS
(u3mo>xeHus )0 y4eOHBIM KaOUHETaM;

o0ecrneunTh BX0JI YYaCTHUKOB UTOTOBOTO COUYMHEHMS (M3JI0KEHHUS) B
obOpazoBatenbHyrooprann3aiuio HaunHas ¢ 09:00 mo MmecTHOMY BpeMEHH.

Bbiaath uieHaM KOMHCCHH IO MPOBEACHUIO HTOMOBOIO COYMHEHUS (M3I0KEHNUs):

MHCTPYKIUU JUIsl YYACTHUKOB UTOTOBOIO COYMHEHUS (MU3JI0KEHUS ), 3aUNTHIBAEMbIEC
YICHOM KOMHCCHM TIO TPOBEJACHHUI0 HTOTOBOTO COYMHEHUS (M3JI0KEHHS) B y4yeOHOM
KaOMHEeTe Tepea HadyaloM TNPOBEJACHUS HWTOTOBOIO COYMHEHHUs (M3JI0XKeHus) (oaHa
WHCTPYKIIHS Ha OJIMH KaOWHET);

MHCTPYKLIMU JJI1 YYaCTHUKOB WTOTOBOTO COYMHEHMS (M3JI0KEHHMs) (Ha KaKJI0ro
y4aCTHUKA OT/AEIBHO);

OJIaHKU UTOTOBOTO COUMHEHUS (M3TI0KEHUS);

YEepHOBUKU (2 JIMUCTa HA OJHOTO YYaCTHUKA HUTOTOBOIO COUYMHEHHS (M3JI0KEHUS);

oTyeTHbIe (POPMBI AJI MPOBEACHUS UTOTOBOTO COUYMHEHUS (M3I0KEHUS);

opdporpaduueckue  cIoBapd Ui YYACTHUKOB  HUTOTOBOTO  COYMHEHUS
(opdorpaduyeckne u TOTKOBBIE CIOBAPH JIJIs1 YIACTHUKOB M3JI0KECHHUS).

Jate ykazanue TtexHudyeckomy crneuudanucty B 09:45  moayyuTh  TeMbI
COUMHEHUS B COOTBETCTBUM C HHCTPYKIMEH [UIsI TEXHUYECKOro CIELUAINCTa II0
MOJTYYCHHUIO KOMITJICKTOB TEM UTOrOBOTO courHeHus (cM. [Tpunoxenue Ne 7).

Haunnas c¢ 09:45 mo MecTHOMY BpEeMEHHM BbLIATh YJE€HAM KOMUCCHUU IO
IIPOBEJICHUIO UTOTOBOTO COYMHEHUS (M3JI0KEHHUS) TEMbl COUMHEHMS (TEMbl COUYMHEHUS
MOTYT OBITH pacreyaTaHbl Ha KaXXAOTO YyYaCTHHKA WJIM  pa3MENmeHbl Ha  JIOCKE



(MHPOPMAITMOHHOM CTEHJIE), TEKCTHI IS U3JI0KCHHUS.
IIpoBenenne HTOrOBOIr0 COYMHEHUSA (M3I0KEHMS)

Ha stamne npoBeneHust UTOrOBOTO COUMHEHHUS (M3TI0KEHUS) PYKOBOJAUTEN!

o0ecrieynBaeT KOHTPOJIb MIPOBEACHUS HUTOTOBOTO COUYMHEHUS
(M3M0KEeHMS)B 00pa30BaTEILHON OpraHU3aINY;

paccmaTpuBaeT WH(GOPMAIIHIO, MTOJYYEHHYIO OT WIEHOB KOMHCCHU TIO TTPOBEICHUIO
WTOTOBOTO COYMHEHMS (M3MOXKEHUS), MACKYPHBIX W HHBIX JIHI[ O HAapyHICHUSX,
BBISIBJICHHBIX MPU MPOBEIEHUU UTOTOBOTO COYMHEHMS (M3JI0KEHMSI), TPUHUMAET MEphI
0 TPOTUBOACHCTBUIO HAPYIICHUSM YCTAHOBJIEHHOI'O nopsiaKa IPOBEACHUS
WUTOTOBOTO COYMHEHHUSI (M3JI0KEHHS),B TOM YUCJIE OPTaHU3YET MPOBEICHNUE TTPOBEPOK
no (aktaM HapylIeHUs YCTAHOBJIEHHOTO TOpPSJIKAa MPOBEICHUS UTOTOBOTO COUYMHEHHS
(M3M0KEeHMSA);

B CiIydya€ yIrpo3bl BO3HHUKHOBEHHUS UPE3BBIUAWMHOW CHUTyallUM MPUHUMAET
pelieHue 0 TMepeHoce MPOBEACHHS UTOTOBOIO COYMHEHHUS (M3J0KEHHs])) B JIPyroe
MECTO MPOBEACHUSUIIN HA APYTOW JA€Hb, IPELYCMOTPEHHBIN PACIIUCAHUEM MPOBEICHHUS
UTOTOBOTO COYMHEHUS (M3JI0KEHHS) (IO COTJIACOBAaHUIO C MUHHCTEPCTBOM OOpa30oBaHUS
Pszanckoii o0sactu). PykoBoauTear o0Opa3oBaTeIbHON OpraHHM3allMH OIMOBEIIACT BCEX
YYaCTHUKOB O BPEMEHH M MECT€ TMOBTOPHOIO MPOBEIACHUS HTOrOBOTO COUYMHEHHS
(M370KEeHMS).
3aBepuieHne HTOTOBOI0 COYMHEHUSA (M3J105KEHMST)

[To okOHYaHUM UTOTOBOTO COUYMHEHHUSI (U3JI0KEHHUSI) PYKOBOAUTEIND:

NPUHUMAET y UIEHOB KOMHCCHM MO MPOBEAEHUIO HTOTOBOTO COYMHEHHS
(n3moskeHus1) OJIAaHKU PEeTUCTpalliy, OJIAHKU 3alUCH (IOMOJHUTENIbHBIC OJaHKU 3aIucH),
YEpPHOBUKH, a TaKXKe OTYETHbIE (QOPMBI JJisi TMPOBEICHUS WTOTOBOTO COUYMHEHHS
(M370KECHMSA);

nepeiaeT TEXHUYECKOMY CIEIHAIUCTy OPUTHHAIBI OJaHKOB PETUCTpaIMi U OJaHKOB
3amucH (HOTOTHUTEIBHBIX OJIAHKOB ~ 3allMCH)  YYaCTHUKOB  HMTOTOBOTO  COYMHEHUSA
(M310XKeHUs1) ISl OCYHIECTBJICHHSI KOIMPOBAHHS, KOMHPOBAaHUE OJAHKOB HMTOTOBOTO
counHeHUs! (M3NIOKEHHUS) C BHECEHHOW B OJIAHK PETUCTpaluud OTMETKON «X» B mose «He
3aKOHUYMI» WU «Y AajieH», MOATBEPKIEHHOM MOMUCHIO YJieHa KOMUCCUU 10 TIPOBECHUIO
WTOTOBOTO COYMHEHMS (M3JIOKEHUsS), HE MPOU3BOJUTCS, MPOBEPKA TAKUX COUYUHECHHU
(M3JI0’KEHMIT) HE OCYIIECTBIISETCS.

obecrneunBaeT HAJECKHOE XPAaHCHHE OPUTMHAJIIOB OJIAHKOB HTOTOBOTO COUYMHEHMS
(u3noxenusi) 1o MoMmeHTa ux HampaBieHuss B PLIOU (B ceiide, pacnonokeHHOM B
KaOWHeTe pyKOBOAMTENsE 00pa30BaTEIHLHON OpraHU3allnN);

oOecrieynBaeT ydeT OJAaHKOB WTOTOBOTO COYMHEHHUS (M3JIOKEHHS) C BHECEHHOM
oTMeTKOMB nosist «He 3aBepmmny wim  «YganeH», MOATBEPKACHHOW — MOJINCHIO
YJIeHa KOMHCCHH IO TIPOBEJACHUIO UTOTOBOTO COYMHEHHS (MU3JI0KEHHUsI), BMECTE C
¢dopmoii IC-08 «AKT O ITOCPOYHOM 3aBEPIICHUU HAMUCAHHUS HMTOTOBOTO COYMHEHUS
(U370XKeHus1) MO yBaXUTENbHbIM mnpuuuHam» win ¢opmoit MC-09 «Axkt 00
ylaJeHU  y4yaCTHUKAa WTOTOBOTO COYMHEHHUs  (M3JOKEHUs)» JUIsl MOCIEeAYIOUIEro
JIOMYCKa YYAaCTHUKOB, HE 3aBEPILIMBIINX HANMCAHUE UTOTOBOIO COYMHEHUS (M3JI0KEHUS)
M0 YBAXKWUTEIbHBIM MPUYMHAM, a TaKKe YYaCTHUKOB, YIAJICHHBIX C HTOrOBOTO
COUYMHEHMS (M3JI0’KCHMsI) 3a HapylleHHe TpeOOBaHW, K MOBTOPHOMW clladye MTOTOBOTO
COUYMHEHHUS (M3TI0KEHHS) B TEKYIIIEM YY€OHOM o1y B JOTIOJHUTEIIbHBIC JIAThI.

Ha 3rane npoBepKH UTOrOBOI0 COYMHEHUS (U3JI0KEHUA):

obecrieunBaeT HEOOXOIMMBIMU TEXHUUECKUMHU CpeCTBaMH (KCEpOKC, CKaHep,
KOMITHIOTEP C BO3MOXKHOCTBIO BbIXOJ1a B ceTh «HTEepHET», a TakKe C yCTAaHOBJICHHBIMHU
Ha HEro CHelUalu3upOBAHHBIMU MPOrpaMMaMi, MO3BOJSIOIMIMMH  aBTOMATUYECKU
MPOBEPATh TEKCThl HA HAJIUMYKME 3aMMCTBOBAHUMN U Jp.) SKCHEPTOB JI OCYILECTBICHUS
IPOBEPKHU U OLICHUBAHUSI UTOTOBOTO COUMHEHHUSI (U3JI0KEHHUS);

OPUHUMAET pEelIeHue O HEOOXOJUMOCTH BO3JIOKEHUS Ha TEXHHYECKOIro



CHeHaIncTa OOS3aHHOCTH MO OCYIIECTBICHUIO MPOBEPKH COONIOIEHUS YYaCTHUKAMU
UTOrOBOTO COYMHEHUS

(m3noxenusi) TpeboBanus Ne 2 «CaMOCTOSTENBHOCTh HAMMCaHUS HMTOTOBOIO
COUMHEHUS (U3JI0KEHUS)» B COOTBETCTBUU C MOPSIKOM, OMPEACICHHBIM MUHUCTEPCTBOM
oOpa3oBanusi Ps3anckoit obnactu; B cinydae mpuHSTHS COOTBETCTBYIOLIETO PEIICHUS K
AKCIEPTY MOCTYMAIOT WTOTOBBIC COUYMHEHUS (M3JIOKEHUS), MPOIIEAIINE MPOBEPKY Ha
BbIMoNTHEHUE TpeboBaHmst Ne 2 «CaMOCTOSTENLHOCTh HAITMCAHUS UTOTOBOTO COYMHEHUS
(M3TOKEHUA ).

B Cly4yae CcJlayd UTOTOBOTO COYMHEHHS (M3JI0XKEHUS) YYaCTHUKOM COYMHEHUS
(M3mokeHus) B yCTHOUM (popMe OCYIIECTBISIET KOHTPOJIb BHECEHHUSI B OJIaHK PErUCTpaIliu
YKa3aHHOTO Yy4YaCTHHUKA MTOTOBOTO COUYMHEHUS (U3JIOKEHUsI) OTMETKU «X» B moiie «B
YCTHOU (opMe», OTBEPKACHHON MOJNUCHI0O  WIEHa KOMUCCHHU IO  MPOBEIACHUIO
UTOTOBOTO  COYMHEHHS  (M3JI0XKEHUs), Ul MOCIeNyIoUlel KOppeKTHON 00paboTKu 1
MPOBEPKHU OJIaHKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS) TAKOTO YYACTHHUKA;

o0OecrieynMBaeT MPOBEPKY U OILEHWBAHHE MTOTOBOTO COYMHEHUS (U3JIOKEHUS) B
COOTBETCTBUU C KPUTEPHUSIMHU OLICHUBAHUSA B YCTAHOBJICHHBIE CPOKH (IIPOBEpKaA JIOJKHA
3aBEpPIIUTHLCS B CPOKH, YCTaHOBJICHHBbIC MyHKTOM 29 [lopsinka nmposeacHust [A);

oOecrieynBaeT JOCTaBKY OPUTMHAJIOB OJAaHKOB HMTOTOBOTO COYMHEHUS (U3IIOKEHUS)
YYaCTHUKOB WTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) C BHECEHHBIMH B HHUX pe3yJIbTaTaMu
MPOBEPKU MO KPUTEPHUSM OIICHUBAHHUS U OILICHKU («3a4eT»/ «He3ayeT»), B TOM YHCIIe
OpUTHHAJIBI OJIAHKOB UTOTOBOTO COYMHEHHMS (M3JIOKEHHS) C BHECEHHOW OTMETKOM «X»
B noysa «He 3axkoHum» u «YpganeH», NOATBEPAKACHHON MOJANUCHIO Yl€HAa KOMUCCHH O
MPOBEACHUI0O UTOTOBOro counHeHus (u3noxkenus), B PILOUW nmna mocnenyromein
00paboTKH.

2.AHCTPYKIIUA AJIs1 TEXHHUYECKOr0 CHenuajJucTa TMpPH TPoBeleHHH
HTOrOBOTOCOUYMHEHMSI (M3J10KEeHMS])

He mo3anee yeM 3a JeHb 10 HAYAJIA TPOBEAEHUSI UTOTOBOI0 COYMHEHHsI (M3J10KEHM )
TeXHHYECKHH CIIeHaJNCT 005I3aH.

MOJTOTOBUTh W TPOU3ZBECTH  TMPOBEPKY  pabOTOCIOCOOHOCTH  TEXHHUYECKHX
CPE/CTB B BBIJICJICHHOM MOMeEIIeHUH. JlaHHOE MOMEIeHUEe AOIKHO OBbITh 00OpPYAOBAHO
CICIYIONIMMH  TEXHUYECKUMHU  CpEJCTBaMU: TelehOHHOW  CBSA3BIO  MPHUHTEPOM,
KOMUPOBAJILHBIM anmnapaTroM (CKaHepOM), IePCOHATBLHBIM KOMIBIOTEPOM, TIOJIKIIFOUEHHBIM
K ceTd «VHTEpHET, JJIsl TOJTYYEHHUsI KOMIUIEKTOB TEM UTOTOBOTO COUMHEHHUS (TEKCTOB IS
HUTOTOBOTO U3JI0KCHUSA).

OpraHu30BaTh MedYaTh OTUYETHBIX (OPM I TPOBEIEHUS HUTOTOBOTO COYHMHECHHS
(u310XKeHus).

KomupoBanne 0J1aHKOB UTOTOBOTO COYMHEHHUS (M3JI0KEHUs) NMPU HEXBATKE OJIAHKOB
WTOTOBOTO COYMHEHHUsI (M3JIOKEHUs]) B MeCTax IMPOBEJCHUS WTOTOBOTO COUYMHCHHS
(M3mOKeHMS) 3ampelieHo, TaKk Kak Bce OJaHKM UMEIT  YHUKQIBHBIA KO
paboThl M pacreyaThIBAIOTCS TOCPEACTBOM  CIICIIMATU3UPOBAHHOTO MPOTPAMMHOTO
o0ecrieueHus.

B o1eHbp 1npoBeAeHHs HUTOrOBOI0 COYMHEHHMSI (M3J10)KEHHMS])) TEXHHYECKOMY
CIEeNnAJINCTY HEOOXOUMO:

B 09.45 mnonyuuTh TEeMbl COYMHEHHMS B COOTBETCTBMM C MHCTPYKLMEH aJis
TEXHUYECKOTO CIENUATNCTa TIO0 TMOJYyUYCHHIO KOMILJIEKTOB TeM HUTOTOBOTO
counneHus (cm. [punokenue Ne 7);

Pa3MHOXHTh UX B HEOOXOJIUMOM KOJUYECTBE U MEPENaTh UX PYKOBOJIUTENIO (TEMBI
COUYMHEHUSI MOTYT OBITh pacredyaTaHbl Ha KaXXIOr0 YYaCTHHKA WM pa3MENIeHbl Ha JOCKE
(MHGOPMAITMOHHOM CTEH/IE);



MepenaTh TEKCTHI ISl U3JI0KEHUS, PA3MHOXKHUB X B HEOOXOIMMOM KOJIHYECTBE; IS
ydyacTHUKOB u3noxkenuss ¢ OB3  (royxux, crnaGocnpliamuyx, Y4acTHHKOB €
paccTpoiicTBaMu ayTUCTUYECKOTO CIIEKTPa) TEKCT JIJISl M3JI0KEHUS MeYaTaeTcsl Ha KaXkJ10To
y4aCTHUKA U3JI0KEHUS OTJIEIBHO;

OKa3bIBaTh TEXHUUECKYIO TOMOILb PYKOBOAUTENIO U YIEHaM KOMHUCCHUU 110
MIPOBEJACHUIOUTOTOBOT'O COUYMHEHUS (U3JI0KEHHUS ).

Ilo oKOHYAHHUM MTOTOBOr0 COYMHEHMS (M3JI0:KEHHS), a TAKKE B PAMKAX OpPraHU3aluu
NPOBEPKH UTOTOBOI0 COYMHEHUS (M3/10KeHUS) TEXHUYECKUH CIIeUAINCT J0JI2KEeH:

MOATOTOBUTH U MPOU3BECTH MPOBEPKY pabOTOCTIOCOOHOCTH TEXHUYECKHUX CPEJICTB
(Kcepokc, ckaHep, KOMIIBIOTEP ¢ BO3MOXKHOCTBIO BbIXOJa B ceTh «VHTepHET», a Takxke ¢
YCTAHOBJIEHHBIMM Ha HEro CIENUAIN3UPOBAHHBIMU MPOTPAMMAaMH, IO3BOJSIOIINMHU
ABTOMATUYECKH MPOBEPATh TEKCThIHA HAJTUYME 3aMMCTBOBAHUMN U JIp.);

MPUHATh y PYKOBOJUTENS OPUTHHAIBI OJIAHKOB PErHCTpalli W OJAHKOB 3alHuCH
(IOTIOTHUTENBHBIX OJIAHKOB 3aMKCH) JJIsl OCYIIECTBICHUS! UX KOMHPOBAHUS; KOIMPOBAHHE
0JJaHKOB HTOTOBOI'O COYMHEHHUS (U3JIOKEHUS) C BHECEHHOW B OJIAHK perucTpariu
oTMeTKON «X» B moyisi «He 3akoHuUm» Wi «YaaneH», NOATBEPKICHHOW MOAMUCHIO
YJieHa 0 MPOBEPKE UTOTOBOTO COYMHEHUS (WM3JI0XKEHUS), HE MPOU3BOJIUTCS, MPOBEpPKa
TaKUX COUYMHEHUHN (M3JI0KEHUN) HE OCYIIECTBISETCS. YKa3zaHHble OJaHKA HTOTOBOTO
counHeHus (n3nokeHusi) BMmecte ¢ (opmoit MC-08 «AKT 0 mOCpPOYHOM 3aBEpIICHUU
HalMCAHUS WUTOTOBOTO COYMHEHUS (M3TOXKEHUS) IO YBAXKUTEIBHBIM MPUYUHAMY WU
dopmoit UC-09 «AkKT 00 ynalneHHMH y4aCTHUKAa HMTOTOBOTO COYMHEHHS (M3IIOKEHUSA)»
MepelaTcsl PyKOBOAUTEN0 O0pa3oBaTeIbHONW OpraHU3allUM JJIs y4eTa, a TakkKe s
MOCJIEAYIONIETO JIOMyCKa YKa3aHHBIX YYaCTHHUKOB K TOBTOPHOM cllay€ HTOTOBOTO
COUMHEHUS (M3JI0KEHUS) B TEKYIIEM y4eOHOM TOJ1y B IOTIOJTHUTEIIbHBIE JIATHI.

MPOU3BECTH  KOMHUPOBAaHWE ONAHKOB  PETUCTpallMM W OJIAHKOB  3allHCH
(mOTIOMHUTENBHBIX OJIAHKOB 3amucH) JUIs mochenayromiedt mnposepku. KomupoBanue
0JIaHKOB MTPOU3BOJUTCS C YUETOM 3aMOJHEHHUs OJJAHKOB C ABYX CTOPOH MPHU JIBYyCTOPOHHEH
nevyaru OraHkoB. KommpoBaHue OJIaHKOB PETUCTpallid U OJIAHKOB 3aITUCU TPOU3BOIUTCS
MOCIIEIOBATENIbHO, OJJTAHK PErucTpaliii 1 OJaHK 3aIUCH, TOTIOJTHUTEIbHBIC OJIAaHKH 3aITUCH
JOJDKHBI UATH JpyT 3a apyrom. KomupoBaHue OJIaHKOB perucTpaiuyd v OJIaHKOB 3aIlUCU
JIOJKHO TIPOM3BOIUTHCS B XOPOIIEM KaueCTBE, BCE CUMBOJIBIIOJKHBI OBITH OTIIEYaTaHbl U
YUTAEMBI JJI SKCIEPTa;

M0 TMOPYYEHUIO PYKOBOJIUTENS O00pa30oBaTelbHOM OpraHU3alli OCYIIECTBUTH
MPOBEPKY COOJIIOACHUSI YYaCTHUKAMU UTOTOBOTO COYMHEHHUS (M3JIOKEHUS) TpeOOBaHUs
Ne 2 «CamocTOSITETPHOCTh ~ HANUCAHUSI MTOTOBOTO  COYMHEHUS  (M3IIOKEHHUSA)» B
COOTBETCTBUU C TOPSJIKOM, OIPECICHHBIM MHUHUCTEPCTBOM oOpa3oBaHus Ps3zaHckoit
o0nacTu.

[Tocme komupoBaHHMsSI TEXHUYECKUW CIEUUAIMCT TMEPENAeT PYKOBOIUTEIIO
00pa3oBaTeIbHOM OpraHU3aIllMd OPUTHHAIBI OJIAHKOB PETUCTpAaIlid M OJaHKOB OTBETOB
VYaCTHUKOB HWTOTOBOTO COYMHEHUS (WM3JI0KEHUsS), OKCIepTaM — KONUU OJaHKOB
peructpaiuu 1 0JaHKOB OTBETOBYYAaCTHHUKOB UTOTOBOTO COYMHEHHSI (M3JI0KCHHS).

3.MHCTPYKIMSA I YJIEHOB KOMHCCHH O MPOBEAEHNI0 HTOTOBOI0 COYMHEHMSI
(M3J105KeHUA)

UjieHbl KOMHUCCHUU TIO MPOBEACHUI0O HTOTOBOIO COYMHEHHMS (U3JIOKEHUS) 10
Hayajga TPOBEJCHUH WTOTOBOTO COUYMHEHHS (M3JIOKEHUS) 005S3aHBI O3HAKOMHUTBHCS C
HOPMATUBHBIMH TPABOBBIMU  JIOKYMEHTaMH, PETJIAMEHTUPYIOIIMMU  POBEICHHUE
UTOTOBOTO COYMHEHUS (HU3JI0KEHUS):

MOPSIAKOM TPOBEICHUS U MPOBEPKHM HTOTOBOTO COUMHEHHMS (M3JI0OKEHMs) Ha
TeppuTopuu cyobekta Poccuiickoit deaeparnuu, onpeaeneHasiM OVB;

METOIMYECKUMU  MaTepuanamu  PocoOpHan3opa,  peKOMEHAYEMBIMH K



MCII0JI30BAHMIO MPU OPraHU3aluy U IPOBEJEHUU UTOIOBOIO COUMHEHHUS (M3JI0KEHHUS);

UHCTPYKLHMEH, ONpeAeaIoNIel MOpsI0K UX paboThl;

IpaBUJIaMHU 3aMIOJIHEHUSI OJIAHKOB UTOTOBOT'O COUYMHEHUS (M3JI0KEHUS).

B 1eHb  mnpoBeaeHHs]  MTOrOBOI0  COYMHEHUS!  (M3J10KeHHMSA)  YJIeH
KOMMCCUM 110 TPOBEIEHUIO UTOTOBOI0 COUYMHEHUs (M3JI0KeHUs1) 10JI2KeH:

OPONTH HHCTPYKTAX Y PYKOBOAMUTENsS 0O0pa30BaTeNbHON  OpraHu3aluu
[0 MOPAJIKYU IPOLESYpEe IPOBEIECHUS UTOTOBOTO COUYMHEHMS (U3JI0KEHHUS);

NOJy4UTh Yy PYKOBOAMTENS 00pa3oBaTeIbHOM OpraHu3zalud HHQOpPMAIUIO O
pacnpeielieHiH YWIEHOB KOMUCCUU 110 MPOBEJCHUIO UTOTOBOTO COUMHEHHUS (U3JI0KEHUS)
1o yueOHBIM KaOUHETaM;

MOJIYYUTh Yy PYKOBOJIUTENSI 0Opa30BATENbHOM  OpraHu3alMM  CIEAYIOLIUe
MaTepuabl:

-UHCTPYKUUIO Ui  YYaCTHUKOB  HTOTOBOTO  COYMHEHHUS  (M3JIOKEHHS),
3aYUTHIBAEMYIO WIEHOM KOMHUCCHUU 10 MPOBEJECHUIO UTOTOBOTO COUMHEHHUS (M3II0KEHUS)
B yueOHOM KaOWHeTe Tepe]] HayaloM MPOBEACHHUS UTOTOBOTO COUMHEHHUS (M3JI0XKEHUS)
(oTHA MHCTPYKIMS Ha OMH Y4eOHbIi kabuHet) (cM. [Tpunoxenue Ne 10);

-MHCTPYKIUU JUIsl Y4aCTHUKOB UTOTOBOTO COUMHEHHUS (M3J10kKEHUS) (Ha KaKI0Tro
yuactHuka) (cm. [Ipunoxenus 11, 12);

-0JJTaHKM UTOTOBOTO COYMHEHHUS (M3JI0KEHNUSA);

-UEepPHOBHKHU (2 JIMCTA HAa OJTHOTO YYAaCTHUKA UTOTOBOTO COUYMHEHUS (M3JI0KEHU);

-0T4YeTHbIE (POPMBI JIs1 IPOBEJIEHUSI UTOTOBOTO COUYMHEHUS (M3JI0KEHNU).

[Ipoiitn B cBOM y4eOHBIN KaOMHET, MPOBEPUTH €r0 TOTOBHOCTH K MPOBEICHUIO
UTOTOBOTO COYMHEHUS (M3JI0KEHUS) U IPUCTYNUTD K BBHIIIOJHEHUIO CBOUX O0S3aHHOCTEM:

-pa3gaTh Ha pabounMe MecTa YYaCTHHKOB HUTOTOBOTO COUYMHEHHUS (MU3JI0KEHUS)
YepHOBUKH (HE MEHee JBYX JHCTOB), WHCTPYKIHH Jisi YYaCTHHUKOB HWTOTOBOTO
COUMHEHUS (M3JI0KEHUsI) Ha KaXKJIOTO YUYaCTHUKA,

-IIPOBEPUTHh Hainuuue opdorpad@uyeckux cioBapeu i y4aCTHUKOB UTOTOBOTO
COYMHEHHUs, opdorpaduyecKkux M TOJIKOBBIX CIIOBapei — Al yYaCTHHKOB HTOTOBOTO
U3JI0KEHUS;

-MIOJITOTOBUTh  HAa  J0CKe (MHPOPMAIIMOHHOM  CTEHJIE) HEO0OXOIUMYIO
UH(OPMAIIHIO /IS 3aIOTHEHHs OJJTaHKOB PETUCTPAIIHH;

-00ecreynTh OpraHU30BAHHBIM BXOJ YYaCTHUKOB HTOTOBOTO COYMHEHHS
(n3mokeHus1) B yueOHbIN KaOUHET.

YYacTHUKM  HMTOrOBOTO  COYMHEHMS  (M3JI0KEHHUs) PpacCaKMBalOTCS  3a
paboune  cTOJBl B KaOWHETE B MPOM3BOJIBHOM IMOpAAKe (IO OJHOMY YEJIOBEKYy 3a
pabouuii cTom).

Bo Bpemst mpoBenieHUsT UTOTOBOTO COUYMHEHUs (M3JI0KEHHUS) Ha pabouyeM cTole
y4acTHHMKA, TOMUMO OJIaHKOB, JTMCTOB Oymaru Jjisi Y4epHOBUKOB HAXOJATCS:

-pyuKa (reneBasi WM KalWIISpHAs C YEPHUJIAMU YEPHOT'O 1IBETA);

-JIOKYMEHT, YJIOCTOBEPSIOIINI JINYHOCTD;

-IUIsl  yYaCTHUKOB MTOTOBOTO COYMHEHHS — opdorpadudeckuii croBaps,
BBIJIAHHBIM IO MECTY IPOBEJIECHUS UTOTOBOIO COYMHEHHUS; JUISl YYACTHUKOB HUTOTOBOTO
U3NI0KEeHUS — opporpapuieckuil UTOIKOBBINA CIIOBAapH, BhIJAHHBIEC 10 MECTY MPOBEIACHUS
UTOTOBOT'O M3JI0KEHUS;

-MHCTPYKLUU JJI1 YYaCTHUKOB UTOTOBOTO COUYMHEHUS (U3JI0KEHMS);

-7 YYaCTHUKOB HTOTOBOTO COYMHEHHUS (M3JIOKEHMS]) C OrpaHUYCHHBIMU
BO3MOXHOCTSIMH 370POBbS, YYACTHUKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS) — AETEH-
WMHBAJINUOB U UHBAJINJOB — CIIEUATBHBIC TEXHUUECKUE CPEACTBA (TP HEOOXOAUMOCTH);

-JIeKkapcTBa (Ipyu HE0OXOAUMOCTH);

-IPOJYKTHl TMUTAHUS I JIONOJHUTENBHOTO IIpHeMa mnuuM (mepexyc),
OyTuIMpOBaHHAs NMUTHEBas BOJA IMPH YCIOBUHM, YTO YMAaKOBKA yKa3aHHBIX MPOJYKTOB
MUTAaHUA W BOJBI, a TaKKe MX NoTpebieHne He OyayT OTBIIEKATh APYTUX YYaCTHHKOB



UTOTOBOTO COYMHCHHS (M3JIOKEHHS) OT HANWCAHWS WMH HWTOTOBOTO COYMHEHUS
(n3moxeHus1) (Mpu HEOOXOTUMOCTH).

Hauunas ¢ 09:45 monyduth OT PYKOBOAMTENSI TEMbl COYMHEHHUS (TEKCTHI IS
UTOTOBOTO W3JIOKEHHUS). TeMbl COUMHEHHUsS MOTYT OBITh pacrledaTaHbl Ha KaKIOTO
yYaCTHHKA WJIA pa3MENICHbl Ha JOcKe (MH(OPMAIMOHHOM CTCHJIE) — B JAHHOM CITy4ae
YJIeH KOMUCCUH TI0 TPOBEICHUIO UTOTOBOTO COYMHEHUS (M3JIOKEHUS) MOATOTABIMBACT
Ha Jocke (MH(OOPMAIIMOHHOM CTEH/IE) TEMbl COUMHEHUS.

Texkct nns W3I0XKEHUsS  pacnedyaThlBaeTCs I YYaCTHUKOB — HUTOrOBOTO
W3JIOKEHUS C PacCTPOMCTBAMHU ayTHUCTHUYECKOTO CHEKTpPa, C HApYUIEHUSIMH OIOPHO-
JBUTATENILHOTO allliapaTa, CJemlblX, CIa0O0BUIALINX, TIYyXUX, MO3JHOOTJOXIIUX U
CJIa0OCIBIIIANUX YIaCTHUKOB UTOTOBOTO M3JI0KEHUS. TEKCT JJI1 UTOTOBOTO U3JI0KEHUS
BBIJJAETCSl yYaCTHMKAM JUIsl YTEHUS W TPOBEACHHS MOJTOTOBHUTENIbHOU paboThl Ha 40
MUHYT. B 3TO BpeMsi y4acTHHKH MOTYT paboTaTh C YEPHOBUKAMHU, BHIITUCKHIBAS KIIFOUEBbIE
CJIOBa, COCTABJISIA IJIAH U3JI0KEHUS (IIEPENUChIBATh TEKCT ISl UTOIOBOTO M3JIOKEHUS B
yepHOBUKU 3ampenieHo). [lo ucreuenun 40 MUHYT 4YjieH KOMHCCUHU TIO TPOBEICHUIO
WTOTOBOTO COYMHEHHMs (M3JI0KEHHs) 3a0UpaeT TEKCT [JIi WUTOTOBOTO H3JIOKEHUS, U
YYACTHUKHU MPUCTYNAIOT K HATMCAHUIO UTOTOBOT'O U3JI0KEHHUS.

JUis TIyXuxX, MO3JHOOTJIOXIIUX W CIA0OCTBIMIANIMX YYACTHUKOB HMTOT'OBOIO
W3JI0KEHUS TIPU HEOOXOIUMOCTU (BMECTO BBbIJA4M TEKCTa JIJIT HTOTOBOTO M3JIOKEHUS Ha
40 MUHYT) MOXET OBITh OCYILIECTBIICH CYPJAOIEPEBO]] TEKCTA IS HTOTOBOTO M3JI0KECHUS
(0 HeoOXxoaMMOCTH oOOecTeueHus CypAoINepeBojia TEKCTa JJIi MTOTOBOTO H3JIOXKEHUS
coO0IIaeTCsl BO BpeMs MOIa4uH 3asBICHUS HA y4acTHE B UTOTOBOM U3JIOKEHUN).

Jlo HayaJla UTOrOBOr0 COYMHEHUS (M3JI0’KEHHUsI) YJIeH KOMHCCHUM IO NPOBEJACHUIO
HUTOTOBOI0 COYMHEHU (M3J10KEeHHST) T0JIKEH:

MPOBECTH HHCTPYKTAX YYACTHUKOB HTOTOBOTO COYMHEHUS (U3JIOKEHHUS), KOTOPHIH
cocTouT U3 AByXx uyactedl. IlepBas wacTh wuHCTpykTaxka mpoBogutcs 1o 10:00 mo
MECTHOMY BpPEMEHHM U BKJIIOUYaeT B ce0s MHOOPMUPOBAHUE YYACTHUKOB O TIOPSJIKE
MPOBECHUSI UTOTOBOTO COYMHEHUS (M3II0KEHUS), B TOM YHCJIE O CIy4asx YyJIajdeHUus C
WTOTOBOTO COYMHEHHS (U3N0XKEHUS), NPOJOJDKUTEIBHOCTA HAMMCaHUS UTOrOBOTO
COUMHEHMS (M3JIOKEHUs), O BPEMEHM M MECT€ O3HAKOMJICHUSI C pe3yJbTaTamMu
WTOTOBOTO COYMHEHHMs (U3JIOKEHUS), a TaKKe€ O TOM, YTO 3alMCHU Ha YEPHOBHKAX HE
00pabaThIBAIOTCS U HE TIPOBEPSIOTCS;

BBIIATh YYACTHUKAM UTOTOBOTO COUYMHEHUS (M3TI0KEHHUS) OJIAHKU PETUCTPALIUU, OJTaHKU
3amMcH, 4YepHOBUKH, opdorpaduueckue cioBapu (opdorpaduueckre MU TOJIKOBBIE
CIOBapu JJiS YYaCTHUKOB MTOTOBOTO M3JOXKECHHS), WHCTPYKIMUU JJII YYaCTHUKOB
HUTOTOBOT'O COUYMHEHHUS (M3JI0KEHHUS);

IIPOBECTH BTOPYIO YACTh MHCTPYKTaXXa, KoTopas HaunHaercs He panee 10:00.

03HAaKOMUTh YYaCTHHUKOB UTOTOBOTO COYMHEHHUS (MU3JI0KEHUS) C TEMAaMU UTOTOBOTO
COYMHECHUS (Ha3BaHUEM TEKCTa ISl M3JIOKEHHU) (COAEepKaTeIbHOe KOMMEHTHUPOBAHUE
TE€M UTOTOBOTO COUMHEHHS U TEKCTOB JIJI1 UTOTOBOT'O U3JI0KEHHUS 3aIPEIICHO);

Mocjie  O3HAKOMJICHUS JaTh YyKa3aHWe YYaCTHUKaM MTOTOBOTO  COYMHEHUS
(M3moXKeHUS) MPUCTYNHUTh K 3alOJHCHUIO PETHCTPAIMOHHBIX TOJiel OJaHKOB
WUTOTOBOTO COYMHEHUS (M3JIOKEHUA), yKa3aTb HOMEpP TEMbl HMTOTOBOTO COUYMHEHHS
(TexcTa ISl U3T0KEHUS);

JaTh yKa3aHWE YYaCTHUKAM UTOTOBOTO COYMHEHHUS (M3JI0KEHHs) 3amucarh B OJIaHK
3alMCH HAa3BaHWE BHIOPAHHOW MMHU TEMbI COUMHEHHUS (TEKCTa TSl U3JI0KECHHUS);

MPOBEPUTh MPABWJIBHOCTb 3aMOJHEHUSI YYaCTHUKAMU HUTOTOBOTO  COYMHEHUS
(M310XKEHUSI) PETUCTPAIMOHHBIX TOJIed OJIAHKOB, B TOM YHCIIE MPOBEPUTH OJIAHK
perucTpanu U OJaHKH 3aMUCH KaXJIOT0 YYaCTHUKA UTOTOBOT'O COUMHEHUS (U3JI0KEHUS )
Ha KOPPEKTHOCTh BIMCAHHOIO YYaCTHHUKOM HMTOTOBOTO COUYMHEHHMS (M3JI0OKEHHUS) Koja
BHJIa paOOTHI, HANMEHOBAHMSI BUIa paOOT, HOMEpa TEMBI;

O0OBSBUTH HA4aJ0, MIPOJAOHKUTENLHOCTh U BPEMsI OKOHYAHUS BBITIOJHEHUSI UTOIOBOTO



COUMHEHUS (M3TI0KEeHUS) U 3aPUKCUPOBATh UX HA AOCKE (MH()OPMAIMOHHOM CTEH/E).
IIpoBeaeHne NTOroBOro U3J10KeHHUA

[Ipy npoBeneHUM UBNOKEHUS TEKCT MJIs M3JIOXKEHHUS 3aUUTHIBACTCS Y4YaCTHUKAM
UTOTOBOTO M3JIOKEHHUS BCIYX TPWXKABl Tociie OOBSBIEHUS Hayala MpOBEICHUS
n3noxeHus. UHTepBan MeXAy YTEHUEM COCTABIAET 2 MUHYTHI.

JUis y4acTHUKOB HUTOTOBOIO H3JIOKEHHSI C PACCTPOMCTBAMHM ayTHUCTHUECKOIO
CIEKTpa, C HAPYIICHUSAMH OTIOPHO- JBUTATEIBHOTO allfapara, CJIENbIX, CI1a00BUISAIINX,
[JIYXHX, HO3AHOOTJIOXIIMX M CHA0OCTBIIAIIMX YYaCTHUKOB HMTOIOBOTO H3JI0XKEHUS
TEKCT JUId WTOTOBOTO M3JIOKEHHSA BbLAAETCS JUISl UYTEHUS W MPOBEICHUS
MOJrOTOBUTENbHONW paboThl Ha 40 MHHYT Tocie OOBSABICHHUS Hayajga MPOBEACHUS
U3NIOKEHUA. B 3TO BpeMsi ydyacTHUKHM MOTYT pa0oTaTh C YEPHOBUKAMM, BBITTUCHIBAS
KJIIOYEBBIE CJIOBA, COCTABIISAA IUIAH M3JIOKEHUS (IIEPENHCHIBATH TEKCT JJIi UTOTOBOTO
U3JI0)KEHUS B YEPHOBUKM 3amperieHo). Ilo ncreuenun 40 MUHYT 4ieH KOMHUCCUU IO
MPOBEJICHUI0O HMTOTOBOIO COYMHEHHS (M3J0KeHHUs) 3a0upaeT TEKCT [Jisl UTOTOBOTO
U3JI0’KEHHUS, U YYACTHUKU MPUCTYIAIOT K HAMCAHUIO UTOIOBOT'O U3JI0KEHHUS.

JUid TIyXux, MO3JHOOINIOXIIUX M CJHA0OCHBILIANIMX YYACTHUKOB HMTOIOBOIO
U3JI0’KEHUS MIPU HEOOXOJUMOCTH (BMECTO BBIJIAYHM TEKCTA JIJISI MTOTOBOTO U3JIOKEHHS Ha
40 MHUHYT) MOXET OBITh OCYIIECTBIICH CYPJOTIEPEBO TEKCTA JIJII UTOTOBOTO M3JI0KEHUS
(0 HEOOXOIUMOCTH OOECIeUEHUs CypIoNepeBoa TeKCTa JJIi HUTOTOBOTO H3JI0KECHHS
coo0Iaercs BO BpeMsl MOAAuYM 3asBJICHUS HA y4acTUE B UTOTOBOM HM3JI0KEHUH).

JUis crnemblXx W CIa0OBUISIIUX YYAaCTHHUKOB MTOTOBOTO W3JIOKEHHUS TPH
HEOOXOJIUMOCTUMOXKET OBITh OCYILIECTBIIEH MEPEBO TEKCTA JIsl UTOTOBOTO U3JI0KEHHUS
Ha penbepHo-ToueuHbl mpudt bpaitng (o HeoOxoauMocTH obecrieueHus: mepeBoia
TEKCTa JUIsl UTOTOBOTO M3JI0KEHUSICOOOIaeTCsl BO BpeMsl MOJJauH 3asiBJICHUS HA y4acTHe
B UTOTOBOM H3JIOKCHHH).

Bo Bpems mnpoBeneHHS HTOTOBOTO COYMHEHHUS (M3JIOKEHMS) Y4YaCTHUKAM
HUTOTOBOTO COUYMHEHHMS (M3JIOKEHMs) 3alpelieHo HMeTh Tpu  cebe  cpeacTna
cBs3M, (OTO-, ayauo-U BHUJEOAMIMAPATYPY, CIPABOYHBIE MaTEpHalIbl, MMCHbMEHHbBIE
3aMETKM M UHBIE CpEJCTBAa XpaHEHWs M Iepenayud HHPopManuu, COOCTBEHHbIE
opdorpaduueckne M (WIM) TOJKOBBIC CIOBApU. YUYACTHHUKAM HMTOTOBOTO COUYMHEHHS
(M3705KEHMS) TAKXKE 3aMpelaeTcs MOoJIb30BaThCsl TEKCTAMH JUTEPATypHOIO MaTepHuaia
(XyoKeCTBEHHBIC TPOU3BEACHHS, THEBHUKH, MEMyaphl, MyONHIMCTUKA, IPYrHUe
JUTEpaTypHbIE HICTOYHUKN).

Bo Bpems mpoBeneHHs UTOIOBOIO COYMHEHUS (M3JI0KEHUS) YIeHaM KOMHUCCUU
[0 TIPOBEIECHUIO HMTOTOBOTO COYMHEHMs (M3JI0KEHHsS) 3alpelieHo UMeTh Ipu cede
cpernctBa cBsizM, (OTO-, ayaAuo- W BHUJAEOANIApaTypy, CIpPaBOYHbIE MaTepualbl,
MMCbMEHHBIE 3aMETKU UM WHBIE pEJACTBa XpaHEHUs] U TMepeaadyd HUHQPOpMAIHH,
OKa3bIBaTh COJIEHCTBUE YYACTHUKAM UTOTOBOTOCOUYMHEHUS (M3JI0KEHUA).

B cnyuae HexBaTku MecTa B OJlaHKE 3amluCH JJisl BBIIIOJHEHUS HUTOTOBOTO
COUMHEHHUs (M3J0KEHHus), MO 3anpocy YYacTHUKA  MTOTOBOTO  COYMHEHUS
(M3710XKEHUSI) YWIEHbl KOMMCCHMIIO MPOBEACHUIO UTOTOBOTO COUMHEHMS (M3JI0KEHUS)
BBIJJAIOT €My elle OJMH OJIaHK 3alKCH JIONMOJIHUTENbHO (Jajiee — JOMOJHUTEIbHBIN
Oonmank 3anucu). B mone «Jluct No» ujeH KOMHCCHMHM MO MPOBEACHUIO HTOTOBOTO
COUMHEHHUs1 (M3J0KEHHUs) TpPHU BbIJAYE JOMOJHUTENILHOTO OJlaHKa 3amuch BHOCHUT
MOPSITKOBBIN HOMEpP JHUCTa paboThl ydacTHUKA (mpu 3ToM JuctoM Ne 1 sBisiercs
OCHOBHOHM OJIaHK 3amuCH), a TaKXKe IMEPEHOCHT B JIOTOJHUTENBbHBIA OJaHK 3amucu
WUTOTOBOTO COYMHEHHS (M3J0KEHHSI) KOJ paboT (Koj paboThl JOHKEH COBIMANaTh C
KOZOM paboThl Ha OJIaHKe perucTpanun).

[To mMepe HEOOXOOUMOCTH Yy4YaCTHUKAM HMTOTOBOTO COYMHEHHS (M3JIOKCHUS)
BBIIAIOTCS] YEPHOBUKHU.

B ciiydae ecim y4acTHMK MTOTOBOTO COYMHEHHS (M3JI0KEHMS) 10 COCTOSHUIO
3I0pOBbSI WJIM JIPYTUM OOBEKTUBHBIM NpPUUYMHAM HE MOXET 3aBEpLINTh HaIUCaHUE



UTOTOBOTO COYMHCHHS (M3JIOKCHHS), OH MOXET IOKHHYTh MECTO TPOBEIACHUS
UTOTOBOTO COYMHEHMS (UM3710XKeHus). UJIeHbl KOMUCCHUU TO MPOBEIACHUI0 HUTOTOBOTO
COUMHEHUS (M3JI0KEHHS) COCTaBISIOT «AKT O JOCPOYHOM 3aBEPIICHUM HaIUCAHUS
UTOTOBOTO COYMHEHUS (M3JIOKEHUS) M0 YBaXKHTEIbHBIM mpuunHam» (popma MC-08),
BHOCSIT COOTBETCTBYIOIIYIO OTMETKY B (opmy HC-05 «BegomocTs mnpoBeaeHUs
HUTOTOBOTO COYMHEHMs (M370KeHHs) B yueOHOM kaOmHeTe OO (MecTe IPOBEACHHS)»
(YJaCTHHK UTOTOBOTO COYMHEHHUS (W3JIOKEHUS) IOJHKCH TOCTAaBUTh CBOIO IOJIHKCH
B YyKa3aHHOW Qopme). B Onanke perucrpanuu yKa3aHHOTO Y4YaCTHHUKAa HTOTOBOIO
counHeHus: (u3noxkeHus) B mnose «He 3akoHUYMI» HEOOXOJUMO BHECTU OTMETKY «X»»
JUIsl yueTa IpHu OpraHu3aluu npoBepku. Buecenne orMetrku B moiie «He 3akoH4mn
MOJATBEPKAACTCA  MOANMKMCHI0  WieHAa  KOMHCCHHM IO TPOBEICHUIO HTOTOBOTO
COYMHCHHUS (M3TT0KCHHUS).

B cnydae ecnu y4acTHMK HWTOTOBOTO COYMHEHHUS (M3JIOKEHUS) HapYIINII
YCTaHOBJIEHHBbIE TPeOOBaHUS, OH YIAISETCS C MTOrOBOIO COYMHEHMS (M3JI0KEHUs).
UsneH KOMHUCCHH TIO TIPOBEJICHUIO UTOTOBOTO COYMHEHHUS (M3JI0KEHUS) COCTABISIET «AKT
00 yJalleHUW Yy4YacTHUKAa HMTOTOBOTO counmHeHus (m3noxkenus)» (dpopma HMC-09),
BHOCUT COOTBETCTBYIOIIYI0O OTMEeTKy B ¢opmy HMC-05 «Bemomocts mnpoBeneHUs
UTOTOBOTO COYMHEHHUs (M370keHHs1) B yueOHOM kabuHere OO (MecTe MPOBEIACHUS)»
(Y4aCTHMK MTOTOBOTO COYMHEHUS (M3JIOKEHHS) MOJIKEH IMOCTaBUTh CBOKO IOJIHUCH B
yKkazaHHou ¢opme). B OiaHke perucrpanuu yKa3aHHOTO Yy4YaCTHUKAa HWTOTOBOTO
COurMHEHUs (M3JIOKCHHUS) HEOOXOJAMMO BHECTH OTMETKY «X» B Toye «YJaJieH».
BHecenne oTrMeTkm B Tojie «YOalleH» MOATBEPXKAACTCS TOMMUCHIO WICHA KOMHCCHH
0 MPOBEJICHUIO UTOTOBOT'O COUMHEHUS (U3JI0KECHHS).

B cinydae cimauum UTOTOBOTO COYMHEHHUS (M3JI0XKEHHUS) YUYAaCTHUKOM COUYHMHECHHS
(u3nmokeHUs1) B YCTHOM (QopMe UJleH KOMHUCCHU 1O TMPOBEJCHUI0 UTOTOBOTO
COUMHEHUsl (M3JI0KEHUsI) BHOCHUT B OJIaHK pPETUCTPAlMM YKa3aHHOTO YYacTHHKA
UTOTOBOTO COYMHEHUS (M3IIOKEHUS) COOTBETCTBYIOIIYI0O OTMETKY «X» B moie «B
YCTHOU ¢opMe» M 3aBepseT CBOCH TMOJANMHUCHI0 BHECCHHE YKAa3aHHOW OTMETKH B
CHEeUaIbHO OTBEACHHOM MOJ€ AJi MOoCIeaAyIolel KOPPEeKTHOW MPOBEPKU U 00padOTKH
OJJaHKOB MTOTOBOTO COYMHEHHS (M3J0KEHHUs) Takoro ydacTHuka. B dopmy MC-05
«BegoMocTh MpoBeACHUS MTOrOBOTO COYMHEHUs (M3JI0XKEHUs) B ydeOHOM KaOuHere
00pa3zoBaTeIbHON OpraHu3aluu (MECTe MPOBEJAEHHUSA)» HEOOXOIMMO TaKXKE BHECTHU
otMmeTKy B mosie «CaaBan B yctHoM popme (OB3)».
3aBepuieHre NPOBeACHUS UTOTOBOT0 COYMHEHUS (M3J107KEHUS)

3a 30 MUHYT ¥ 32 5 MUHYT J0 OKOHYAaHHSI UTOTOBOTO COUMHEHUs (M3JI0KCHMSI)
YJIeHbl KOMHUCCUM 1O TPOBEJACHUIO HMTOTOBOTO COYMHEHUS (M3JI0OKEHHUS) COOOIIAI0T
YY9aCTHUKAM HUTOTOBOTO COYMHEHUS (M3JI0KEHHUS) O CKOPOM 3aBEpPIICHUU HAIUCAHUS
UTOTOBOTO COYMHEHUs (M3JIOKEHHsS) U O HEOOXOJMMOCTH IEPEHECTH HAIMMCAHHBIC
COourMHEHUs1 (MBIIOKEHHs) W3 YEPHOBUKOB B OJlaHKM 3amucd (B TOM 4YHCIIE B
JOTIOJTHUTEIIbHBIE OJIAHKU 3aIUCH ).

YYacTHUKHM WTOTOBOTO COYMHEHUS (U3JIOKEHHS), JTOCPOYHO 3aBEPIIUBIIKEC
BBITIOJTHEHUE UTOTOBOTO COYMHEHMSI (M3JI0KEHUS ), CIAI0T OJIAHKU PETUCTPAIINU, OJIAHKU
3aIuCH, JOTIOJIHUTENbHBIC OJTAHKHU 3alMCH, YSPHOBUKU M TIOKHIAIOT 00pa3oBaTeIbHYIO
opraHu3aiyoo (MeCTo MPOBEACHUS UTOTOBOTO COYMHCHUS (M3JIOKCHHS), HE JIOKHUIAICH
YCTaHOBJIEHHOTO BPEMEHH 3aBEPIIICHUS UTOTOBOTO COUMHEHUS (M3JI0KEHU).

[To ucreyeHNM YCTaHOBIIEHHOTO BPEMEHH 3aBEpIICHHUS MTOTOBOTO COYMHEHUS
(M310KEHUS) YICHBI KOMHCCHH IO TPOBEJICHUIO MTOTOBOTO COYMHCHHUS (M3JIOKCHHS)
OOBSIBISAIOT 00 OKOHYAHWM BBIMIOJHEHUM WTOTOBOTO COYMHEHHS (M3JIOKEHUS) U
coOMparoT y YYaCTHHKOB HWTOTOBOTO COYMHEHUS (M3JI0XKEHUs) OJIAHKU PErHCTpalii,
OJlaHKU 3anKcH (JOMOTHUTENbHbIE OJaHKU 3alUCH ), YePHOBUKH.

UsleH KOMHCCHHM MO MPOBEJCHUIO UTOTOBOTO COYMHEHMS (M3JIOKEHHUS) CTaBUT
«Z» B obnactu OyiaHKa 3amucH (WA JTOTOJHUTEIHHOTO OJIaHKA 3aliCH), OCTABIICHCS



HE3aIl0JIHEHHOM.

B Onanmkax perucrpalui y4aCTHUKOB HMTOTOBOI'O COYMHEHHS (M3IIOKEHUS)
HeoOxoauMo 3anonHuTh nojie «KomnuecTBO OllaHKOB 3amucu». B ykazanHoe mosie
BITMCHIBAETCS TO KOJUYECTBO OJAHKOB 3alMCH, BKIIIOYAs JOMOJHHUTEIbHBIC OJAHKH
3anmucu (B Ciy4yae eclii Takue BbIJIAaBAMCh IO 3aMpOCy Y4YacTHHUKA), KOTOpPOe OBLIO
BBIJIaHO YYaCTHUKY.

3amonHAIOT COOTBETCTBYIOIIME OTYETHBIE (PopMBl. B cBOIO ouepens, ydacTHHK
npoBepsieT JaHHble, BHECEHHbIE B Gopmy MC-05 «Benomocts npoBeeHUs] HTOTOBOTO
counHeHUs (M310KeHus1)B yueOHoM kabuHeTe OO (MecTe mpoBeeHUs )», TOATBEPKaast
UX JTUYHON TOJIITUCKIO.

CobOpannbie OnaHKM pErucTpanuu, OJaHKU 3amucH (JIOTOJHUTENIbHBIE OJIaHKU
3allliCH), YEPHOBUKH, a TakXKe OT4eTHble (OpPMBI ISl TMPOBENCHUS HMTOTOBOIO
COUMHEHUS (M3JI0KEHUS) UWICHBl KOMHUCCUU TIO TMPOBEIECHUI0O WTOTOBOTO COYMHEHUS
(M3M0KEHMS) TIEPEIaIOT PYKOBOIUTEIIO 00Pa30BaTEIbHOW OpraHU3allui.
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